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I. CONSTITUTION AND BY-LAWS

Article 1. Name

The name of this Society shall be the North American Society for the Psychology of
Sport and Physical Activity.

Article 2. Purpose

The purpose of the Society is to develop and advance the study of Motor Behavior
(development, learning, and control) and Sport and Exercise Psychology.

Article 3. Membership

Membership in this Society shall be available to all individuals who are interested in
sport and exercise psychology or motor behavior and who pay membership dues. The
membership year shall run from January 1 to December 31. All members have equal
privileges of voice, vote, and holding office in this Society. New members who apply
after October 1 will start their membership on January 1 of the next year. Members who
renew after October 1 will have their membership dues apply to the current year and not
the next year.

Article 4. Dues

Annual dues, payable to NASPSPA by check or approved credit card, shall be
determined by the vote of the membership upon recommendation of the Executive
Committee.

Article 5. Officers

5.1 The officers of this Society shall consist of the following: a President, a President-
Elect, the immediate Past-President, a Secretary-Treasurer, a Communication
Director, and a Student Representative. The terms of office for the President,
President-Elect, immediate Past-President, and Student Representative shall be one
year. The terms of office for the Secretary-Treasurer and Communication Director
shall be two years. Terms of office shall begin on September 15. All necessary
transition arrangements should be completed by this date. Each Officer shall serve
until a successor is elected.

5.2 If the office of President should become vacant, the unexpired term shall be filled by
the President-Elect. Should the office of the President-Elect become vacant, the
Secretary-Treasurer shall fill it. The Society, at the next Annual meeting, will elect a
President or a President-Elect, whichever is appropriate. Any other vacancies shall be
filled by appointment by the President of the Society.

5.3 The President shall preside at all Society and Executive Committee meetings, and
appoint all committees as prescribed in Article 9. The President shall call and make
appropriate arrangements for the place and conduct of all meetings of the Society and
the Executive Committee. The President shall supervise all program planning for the
Society meetings and shall provide for a financial report to be performed by a public
accountant at the end of each Secretary-Treasurer's term. The President shall be
authorized to sign checks in the absence of the Secretary-Treasurer. The President



shall compile a list of all award recipients, including outgoing officers, distinguished
award winners, and graduate student research award winners, and arrange for the
preparation of the awards. The President shall be responsible for all expressions of
thanks, recognition, appreciation, and condolences during his/her year of office.

5.4 The President-Elect shall, during the absence of the President, perform all duties of
the President. If the office of the President becomes vacant, the President-Elect shall
succeed the President for the unexpired term of office. The President-Elect shall also
coordinate archival materials, review the Constitution and By-laws, and suggest
revisions of the Policy Manual as needed. Changes in policy enacted at each
Executive Committee Meeting or Business Meeting must be updated in the Policy
Manual by the President-Elect as well as revisions to the appendices, as necessary.
The incoming President-Elect shall receive an updated Policy Manual from the
outgoing President-Elect. The President-Elect will aid the Past-President by
contacting sponsors for the annual conference and liaising with the Secretary-
Treasurer for contract signing.

5.5 The Secretary-Treasurer shall keep written records of all minutes of the Society's
meetings. The Secretary-Treasurer shall be responsible for initiating membership
renewal reminders to all current Society members. The Secretary-Treasurer shall keep
a record of all monetary transactions and shall be authorized to sign checks on behalf
of the Society. The incoming Secretary-Treasurer will open a NASPSPA treasury
account with the current President serving as co-signer for the duration of the
Secretary-Treasurer's term of office. The Secretary-Treasurer shall submit an annual
report to the members of the Society on the status of the membership and funds. The
Executive Committee may provide a stipend for an assistant to the Secretary-
Treasurer.

5.6 The Communication Director shall be responsible for editing and publishing an
electronic newsletter three times per year that will be made available to all members.
The newsletter may include announcements of interest to the membership, scholarly
abstracts, invited articles, and any other material considered appropriate. The
Communication Director will draft articles for inclusion or solicit them from other
sources. Issues of the Newsletter will be available on the NASPSPA website (PDF
format) and as a hardcopy for members without access to the website.

5.7 The Past-President shall chair the program committee that plans the annual
conference. Copies of relevant pages of the Policy Manual as well as other
informational materials will be distributed by the Past-President to the Area Program
Chairs. The Past-President shall be responsible for thanking the Area Program Chairs
of each annual conference. As chair of the program committee, the Past-President is
responsible for overseeing the abstract submission and review process and for
finalizing and distributing the program for the annual conference.

5.8 The Student Representative shall be an elected position and shall have full voting
privileges on the Executive Committee. The Student Representative's responsibilities



shall include but not be limited to participation at all Executive Committee meetings
as a representative of the student members, conducting the student meeting at the
conference, and reporting to all members at the Annual Business Meeting. His/her
duties also include the submission of a student column to each of the newsletter
publications that will include a listing of student award winners in addition to
information about each of the student awards as detailed in sections IV. D-F of this
manual. The student representative may also organize (1) a pre-conference student
symposium and (2) a student social to follow the student meeting should the
conference program allow for the inclusion of such events.

Article 6. Executive Committee

There shall be an Executive Committee of seven (7) members consisting of officers
named under Article 5, and a Past-Presidents’ Liaison. The Past-Presidents’ Liaison is an
ex-officio member of the Executive Committee and is appointed by the President with
approval of the Executive Committee. This individual is a former president of the
organization who has been off the Executive Committee for at least three (3) years. The
purpose of the Past-Presidents’ Liaison is to offer institutional memory as it relates to
advising officers in the conduct of business and initiation of new policies. The term of
office for the Past-Presidents’ Liaison will be specified at the time of appointment and
will be no more than three (3) years. The President of the Society shall be Chair of the
Executive Committee. It shall be the duty of the Executive Committee to conduct the
business of the Society.

Article 7. Meetings

The Executive Committee shall determine the time and place of the Annual Conference.
During the Annual Conference, an Annual Business Meeting of the Society must be held.
The Business Meeting should include reports from all officers of the society, election of
new officers, and other business of interest to the members. Special meetings of the
Society or of the Executive Committee may be called by the President and must be called
by the President whenever requested by a majority of the Executive Committee or by a
two-thirds vote of the membership. The President is authorized to call a fall meeting of
the Executive Committee at her/his discretion.

Article 8. Amendments

Amendments to this Constitution and By-Laws may be made by an affirmative vote of
two-thirds of the members present at the Annual Business Meeting or by an affirmative
vote of two-thirds of the membership in a mail or electronic ballot.

Article 9. Committees

Committees needed to conduct the business of the Society shall be appointed and
dissolved by the President working in cooperation with the Executive Committee.



Article 10. Election of Officers

10.1 A Nominations Committee consisting of the President and two members appointed
by the President shall be instructed to prepare a slate of at least two names for the
offices to be vacated. The Executive Committee will approve the appointment of
the Nominations Committee. The President shall serve as chair. Any member within
NASPSPA may nominate candidates. All nominations will be considered by the
Nominations Committee, which will determine a slate of two candidates for each
position. The President will prepare the ballots for voting. Additional nominations
may be made from the floor at the Annual Business Meeting. A majority vote of
those members present and voting shall be required for election; if no candidate
receives a majority on the first ballot the two candidates receiving the highest
number of votes shall then be voted on. Election shall be by secret ballot. The
president’s vote will be counted only in the event of a tie.

10.2 Absentee balloting. Ballots may be requested from the President up to 30 days prior
to the annual conference start date. The Secretary/Treasurer must receive completed
ballots a minimum of 7 days prior to the annual conference. These dates will be
announced in the Spring Newsletter. Absentee voters may use the option of a write-
in vote, but these write-ins will not be offered as nominations from the floor.

II. PROCEDURES FOR APPROVING POLICIES

The Executive Committee is empowered to make any and all decisions regarding the
business of the Society. However, any matter that would involve a change in the
Constitution and By-Laws or that would affect membership at large (e.g., increasing the
cost of dues) must be presented to the membership as a whole for discussion and/or
action. Such matters require an affirmative vote of two-thirds of the members present at
the Annual Business Meeting or an affirmative vote of two-thirds of the membership in a
mail or electronic ballot (see Article 8). Proposals requiring action by the NASPSPA
membership will be included in the spring newsletter and registration packet (with
appropriate rationale, arguments pro and con, etc.) and distributed at the Annual
Conference for review by members prior to the Annual Business Meeting.

III. ANNUAL CONFERENCE

A. Site Selection

1. Time Frame. A site for the Annual NASPSPA Conference will be selected at least
two years in advance. Typically, the conference will be held in late May or early
June of each year.

2. Conference site options. The Executive Committee should be satisfied that the
conference facilities are adequate to handle the type of conference NASPSPA
usually runs. In addition, the site for the conference should be chosen in



relationship to the sites of the immediately preceding two conferences in an
attempt to rotate the conference between the East, Central and West regions of
North America. Finally, in keeping with the 1980 accord with the Canadian
Society for Psychomotor Learning and Sport Psychology, an attempt should be
made to periodically hold a joint conference.

3. Decision. Site selection will be determined by a motion and a simple majority of
the Executive Committee.

B. Organization of Annual Conference

1. Past-President's Responsibilities
a. The Past-President shall oversee the planning for the regular annual meeting
(see Article 5.7).

b. A Program Committee will be formed to plan the Annual Conference. The
committee will consist of the Past-President (who will chair the committee),
the Conference Site Coordinator, and three persons whose interests and
concerns reflect the areas of motor development, motor learning/control, and
sport and exercise psychology. The three members (to be designated as Area
Program Chairs) will be appointed by the Past-President. Ideally, the three
Area Program Chairs should be identified and approved by the Executive
Committee, so that they meet during the preceding conference.

c. The Past-President will provide Executive Committee-level leadership and
continuity to the program of the annual conference and assure that the program
reflects more than a regional perspective. The Past-President will function as
the liaison and coordinator between (a) the Executive Committee and the Area
Program Committee, and (b) the Conference Site Coordinator and the Area
Program Chairs. The Past-President will also coordinate with the Student
Representative if a student symposium is arranged.

d. Coordination with the Executive Committee: To facilitate initial conference
planning a list of candidates for Area Program Chairs shall be prepared by the
Past-President and shared with the Executive Committee for consideration.
The Past-President will keep the Executive Committee appraised of the
progress of the conference planning (both program and site logistics) and seek
Executive Committee approval on major issues. The Past-President is given the
authority to make major decisions independently so that flexibility, creativity,
and variety are facilitated in planning the program.

e. Coordination with Conference Site Coordinator: The Past-President will work
closely with the Conference Site Coordinator to finalize program requirements
with the logistics and constraints of the rest of the conference organization. The
Conference Site Coordinator will be responsible for all technical aspects of the
conference (e.g., meeting rooms, meals, A-V equipment, social events, receipt
and dissemination of abstracts, publication of abstracts, etc.) under the



direction of the Past-President. Examples of items requiring such coordination
include: budget, publicity, time schedules (e.g., coordinating deadlines for
registration fees with paper acceptance-rejection notification), scheduling
rooms that meet program needs, and planning the overall format and schedule
of the conference.

f. Coordination with the Area Program Chairs:

1.

The program committee members are selected by the respective Area
Program Chairs. However, the Past-President will assure that the
committees represent the general interests and make-up of the membership
so that a balanced program is developed. Once this is achieved, the
committees should function autonomously in designing the particulars of the
program.

The Past-President will coordinate and supervise the Area Program Chairs
with respect to general NASPSPA policies, budget, time schedules for the
execution of various duties, guidelines for evaluating abstracts, and program
planning with respect to the constraints imposed by the general organization
of the conference (e.g., program time and blocking, logistics).

The Past-President approves pre-conference workshops/tutorials. Pre-
conference workshops/tutorials must be submitted to the Past-President by
September 1 of the year prior to the conference. Pre-conference
workshops/tutorials will have a cost associated with them as required (based
on whether there are costs to NASPSPA to hold them). NASPSPA will
cover the cost of coffee breaks for pre-conference workshops/tutorials.

The Past-President will facilitate communication and coordination among
the three Area Program Chairs to reduce duplication of effort, enhance the
sharing of ideas and resources, and increase integration across content areas.

The Area Program Chairs must gain the approval of the Past-President on
program requests that are counter to policy and common practice.

The Past-President and Area Program Chairs will assign individuals to serve
as moderators or presiders and communicate duties and responsibilities.
More specific duties and operating procedures can be found in the
correspondence to Area Program Chairs located in the Past-President's
notebook.

g. The Past-President may invite a limited number of special guests to the
conference banquet. Tickets for the guests will be provided at no cost to the
guests.

2. Conference Site Coordinator’s Responsibilities

The Conference Site Coordinator serves yearly under the direction of the Past-
President to coordinate both the program and the evaluation of the annual meeting.
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a. Coordination with Past-President: The Past-President will be responsible for the
program at the annual conference. The Conference Site Coordinator, with the
Past-President's approval, will be responsible for coordinating on-site activities
(room size, meal times, A-V equipment, etc.). In conjunction with the Past-
President, the Conference Site Coordinator should assign duties to Area Program
Chairs for conference site duties (e.g., greeting guest speakers, conference
evaluation procedures).

b. Publicity: The Conference Site Coordinator will be responsible for distributing
publicity about the site for the annual conference, which is prepared in
coordination with the Past-President. Publicity is prepared and distributed via the
Communication Director to all NASPSPA members and other identified
interested professionals by late December and should include necessary details
(e.g., date, transportation, housing, instructions for submitting abstracts) by the
Conference Site Coordinator and approved by the Past-President. Program
highlights (e.g., guest speakers, invited symposia, etc.) and publicity
announcements for the Newsletter will be written by the Past-President and will
be forwarded at appropriate times to the Communication Director.

c. Interface with Area Program Chairs: The Conference Site Coordinator will need to
coordinate with the Area Program Chairs and Past-President to ensure that
abstracts are secured from guest speakers.

d. Interface with Student Representative: The Conference Site Coordinator will
coordinate with the Student Representative if a student social is planned. This will
include giving the student a budget ($1,000) to defray the costs.

d. Budget: The Conference Site Coordinator, in conjunction with the Past-President,
will prepare a budget for the conference. Conference registration fees will be set in
accordance with revenue required to cover costs. NASPSPA will furnish a reserve
for administrative costs (e.g., mailing, telephone, photo coping) and speaker-
related costs.

e. On-Site Duties: The Conference Site Coordinator will be responsible for all on-site
mechanics from registration to room set-up to coffee breaks. Because all
conference participants must be NASPSPA members, it is essential to check
registrants against a current membership list at the time of registration. While
details such as audio-visual and room set-up should be delegated to the session
chairs, it is the ultimate responsibility of the Conference Site Coordinator to ensure
that things are running smoothly.

3. Conference Evaluation

Following the conference, the President (who in September will become the Past-
President and shall oversee the planning for the next conference) will distribute a
survey to all members who attended the conference to seek their evaluation of it. This
conference evaluation will be undertaken in conjunction with the Communications
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Director and the results of the evaluation will be reported to and discussed by the
Executive Committee at their fall meeting.

C. Conference Sponsorship

The Executive Committee recognizes that it is in the best interest of our members to keep
conference costs as low as possible. Costs can be reduced by the recruitment of sponsors
to subsidize either conference materials or the conference program. The President-Elect
will assume the responsibility to recruit conference sponsors for the next conference year.
The task of the appointee will be to work with the President (who contacted the sponsors
most recently), the Conference Site Coordinator and Secretary-Treasurer to maintain and
expand the existing base of NASPSPA sponsors. The benefits offered to sponsors
include: 1) display space at the conference, 2) acknowledgement of their sponsorship in
the conference program, 3) inclusion of their company brochure in the conference
delegate package, 4) placing their logo and web link on the conference website, and 5)
sending an email all NASPSPA members regarding their company products (email
approved and sent by Communications Director and is not to include attachments). The
current charge for company sponsorship, that includes all of the above benefits, is $1,600.
Partial sponsorship packages may be negotiated with sponsors at reduced rates. The
current charge for an educational institution for a display table is $300.

D. Publication of the Annual Conference Proceedings

The conference proceedings will be published in a supplement to the Journal of Sport &
Exercise Psychology that includes abstracts of all papers presented at the conference. The
supplement will be published prior to the conference and distributed at registration.
Major speakers will be encouraged to publish their papers in the Journal of Sport and
Exercise Psychology, and Motor Control.

D. Policy on Withdrawn Papers and ‘“No-Shows” for Conference Presentations

Individuals who submit an abstract make a commitment to present their paper at the
conference. Because space on the program is scarce, it is essential that individuals who
must withdraw their paper due to unexpected circumstances do so as soon as possible. If
learned in time, we will delete the associated abstract from the convention program and
the JSEP supplement issue. After this time, the author is required to ask a co-author or
other suitable colleague to present the paper. However, there should be a clear intent to
present, for example, by registering for the conference.

Presiders should report any no-shows at verbal or poster presentations to the Past-
President. A no-show is a serious consideration, as the paper occupied a slot denied to
another potential author and the abstract is published in the JSEP supplement issue,
giving an impression the paper was in fact presented. In the event that authors fail to
present their paper at the conference, the outgoing Past President will write a letter to the
lead author, and the lead author will have a chance to respond. Subsequently, the
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Executive Committee may impose a ban of presenting at NASPSPA conferences for up
to 2 years for all authors on the paper.

In the next conference proceedings book it will be noted, as an erratum, those papers that
were not presented.

IV. AWARDS

A. NASPSPA Distinguished Scholar Award

Purpose

To recognize outstanding long-term contributions in the research areas represented
within NASPSPA.

Eligibility

Senior scholars, normally at least 25 years beyond the doctorate, who have a
distinguished record of scholarship.

Nature of the Award

Recipients of the award will be given $1,000 cash, a one-time NASPSPA
Conference registration fee waiver when the award is presented, a commemorative
plaque and Emeritus recognition (with a waiver of NASPSPA dues) upon
retirement. The Executive Committee may extend an invitation to one or more
Distinguished Scholars (active or retired) to be Invited Participants (with waiver of
Conference fees) at its annual Conferences. The award will not necessarily be
awarded on an annual basis.

Method of Selection
1. The selection of an appropriate individual will be the responsibility of the

Distinguished Scholar Award Committee (hereafter, the Selection Committee) of
NASPSPA.

2. The Selection Committee will consist of the President, who will serve as
chairperson, plus one representative from each of the areas of Motor Development,
Motor Learning/Control, and Sport and Exercise Psychology. The NASPSPA
Executive Committee must approve these representatives. The term of membership
will be two years. The names of Selection Committee members will be kept
confidential.

3. An announcement requesting nominations will be made in the Fall Newsletter.
Nominations will be made to the President by a specified date (typically December
16). Any current NASPSPA member may nominate appropriate candidates. The
nomination should include a two or three page justification of why the nomination
is being made.

4. In all cases, the nomination(s) should be kept in strictest confidence.
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5. The Selection Committee, using the nominator's justification for the nomination,
plus any other information that is appropriate (and without informing the nominee
of his/her nomination) will make a decision by April 1. A simple majority is
necessary for a recipient to be named. If a favorable vote ensues, the Chair of the
Selection Committee will notify the nominee.

Criteria for Selection

A successful candidate must exhibit a level of scholarship that places him/her at or
near the top of scholars actively working in his/her research area. Regardless of
research area, there should be evidence that the individual has consistently
contributed high quality scholarship to his/her area and that this scholarship has had
an impact on the knowledge of the field.

Additional Guidelines
1. Anyone submitting a nomination or writing a letter of support for a candidate is
disqualified from serving on the Selection Committee.

2. No member of the Selection Committee may be from the same institution as a
nominee or have been the doctoral advisor or advisee of a nominee.

3. If either of the above two restrictions applies to the President (who serves as chair
of the Selection Committee), he or she will refuse to exercise the right to vote in the
selection.

4. Other letters of recommendation may be solicited as necessary by the President or
the Selection Committee.

5. The Selection Committee will be composed of senior members of the Society.
Wording on the plaque shall be:

The North American Society for the Psychology of Sport and
Physical Activity presents the
Distinguished Scholar Award
To
“Name of Recipient”
“Year”
in recognition of outstanding achievement in
“her or his” scientific career.

President, NASPSPA Date
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B. NASPSPA Early Career Distinguished Scholar Award

Purpose
To recognize outstanding achievement of scholars who are still in the early stage of
their scientific careers.

Eligibility

Current members of NASPSPA who received their doctorate no more than seven

years prior to nomination are eligible for the Early Career Distinguished Scholar
Award. Deadline for nominations is December 16. Eligibility may be extended in
special circumstances with appropriate documentation submitted by the nominee to the
Chair of the Selection Committee.

Nature of the Award

The award will be $1000 , a one-time NASPSPA conference registration fee waiver, and
a plaque. The award will be announced at the Annual conference. The recipient of the
award must attend the annual conference the year following award announcement and
make a 45-minute (approximate) presentation at a General Session to summarize his/her
research activity for the years preceding the award. The plaque will be given following
the recipient’s presentation. The abstract of this presentation will be published in the
annual conference abstracts. The award will not necessarily be presented on an annual
basis, and normally only one award will be awarded in any one year.

Method of Selection

1. An announcement requesting nominations will be made in the Fall Newsletter.
Nominations will be made to the President by a specified date (usually November 15).
Nominations may be made by any NASPSPA member and should include the name of
the nominee and a statement concerning the nominee's qualifications for the award.

2. The president will request each nominee to submit:

a. a vitae;

b. a 1- to 3-page summary of the nominee's work, emphasizing the basic theory,
potential impact, and importance;

c. reprints of 3 to 5 publications;

d. names of 3 individuals who could write letters of recommendation for the nominee
(the President will request these letters from the individuals named).

3. The Selection Committee will select the award recipient after reviewing the nominee's
credentials and qualifications and voting by means of a telephone vote no later than
April 1. A majority vote of the committee is necessary for a recipient to be named.

4. The name of the recipient will be announced at the Annual Conference. An
announcement of the award recipient will appear in the Fall Newsletter.

Criteria for Selection
The recipient of the award should have demonstrated a record of scholarship that
clearly establishes him/her as a leading scholar in a group of people at similar
stages in their scientific careers. Evidence for this distinction might include the
innovation of the person's work, the impact the work has had on the field of
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research, or the impact the work has had on the application of knowledge.
Productivity by itself does not necessarily lead to a distinguished record. Most
important of all is that the record of scholarship has been subjected to the critical
review of established scholars in the individual's area of scholarship. In all cases the
collected works of the individual should show high scholarship exhibiting accuracy,
critical ability, and thoroughness. Finally, the individual must have been an active
contributor to NASPSPA.

Additional Guidelines
The additional guidelines presented at the end of the Distinguished Scholar Award
also apply to the Early Career Distinguished Scholar Award.

Wording on the plaque shall be:

The North American Society for the Psychology of Sport and

Physical Activity presents the

Early Career Distinguished Scholar Award
To
“Name of Recipient”
“Year”

in recognition of outstanding achievement in the early stage of

“her or his” scientific career.

President, NASPSPA Date

C. President's Award

Purpose
To recognize individuals who have made significant contributions to the development
and growth of NASPSPA.

Selection Criteria
1. Current or previous member of NASPSPA
2. At least 15 years beyond terminal degree
3. Made a significant contribution to NASPSPA such as (but not limited to):
a. serving in selected offices
b. serving on committees
c. hosting conferences
d. organizing or influencing major changes

Selection Procedures
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Nominations in writing may be made to the President or by the President. The
Executive Committee screens and recommends candidates to the President who
makes the final selection(s).

Award Frequency and Presentation
This award is given as deemed appropriate by the President, but no more than one
or two per year is anticipated. The award is presented at the Annual Conference.

Wording on the plaque shall be:

The North American Society for the Psychology of Sport and
Physical Activity presents the
President’s Award
To
“Name of Recipient”
“Year”
for outstanding contributions to the society

President, NASPSPA Date

D. NASPSPA Outstanding Student Paper Awards

Purposes
1. To recognize meritorious research by student members of NASPSPA.
2. To foster research by student members of NASPSPA.

Criteria for evaluating the research
1. The research question should be original, innovative, important, and significant.
2. The researcher observed appropriate standards for the treatment of participants.
That is, a statement certifying that ethical treatment of participants was followed in
conducting this research should be included. (Note: These criteria are modified from
the evaluation of research guidelines, pp. 5-6, of the APA Publication Manual 5th
edition).
3. The applicant must be a current student member of NASPSPA.

Guidelines
For students applying for the Outstanding Student Paper Award, the following must
be sent to the Area Program Chair:
1. A short abstract (as described for the conference) by January 15.
2. A long abstract (no longer than 5 pages double-spaced, 12-pt. font, including
figures). This abstract should include: the research question, a rationale for the
importance of the question, methods, results (including selected figures if
appropriate), and a discussion of the findings and their significance. Deadline:
February 1.
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3. For the graduate student advisor: A letter of nomination for the award must be
written by the advisor indicating why this student’s research is worthy of the
Graduate Student Research Award. This should address the criteria being used by
the committee to evaluate the research (see above). The letter should also include a
statement indicating that the majority of the work done for this research was
completed by the student. In the case of multi-authored publications, the advisor
should indicate the individual contributions of each author. Deadline: February 1.

Other clarifications
Students may win the award more than once. The NASPSPA Website will include a
listing of student award winners. Information about awards will appear in the Fall
Newsletter. The Student Column in the Fall Newsletter will include information about
the winners. The awards will not be “named.” Winners will receive a plaque in
addition to the cash award of $350. One award per area will be given, but the
research should be of very high quality so three awards may not be given each year.

E. NASPSPA Graduate Student Award for International Conference Travel

Purpose
To foster international research experiences for student members of NASPSPA.
Eligibility
Only current student members of NASPSPA are eligible. Applicant must also be a
student actively seeking a graduate degree at the time of the application. The type of
international travel is for presenting a paper at a conference outside of North
America. There will be three competitions a year (September 30, January 31 and May
31).

Nature of the Award
The travel could be conducted up to one year after having received notification of the
award. A check for $700 will be provided once the Secretary-Treasurer of NASPSPA
has received receipts associated with the travel. The recipients of the award should
attend the annual NASPSPA conference the year following award presentation to
speak at the student meeting about their experience. The award will not necessarily be
presented at each competition. In the event that an award is not given during a
particular competition, the unclaimed award(s) will be carried forward and be
available in the following competition within that year. A maximum of three (3)
awards will be awarded during any single calendar year. Finally, the student is
required to recognize the award and NASPSPA at the presentation of the research at
the conference attended providing the NASPSPA website address.

Wording for the acknowledgment shall be: “Travel to this conference was supported
by a grant for international travel provided by the North American Society for the
Psychology of Sport and Physical Activity (NASPSPA). For more information, refer
to the NASPSPA website: www.naspspa.org” Only the approved NASPSPA logo
may be used on any presentation at the international conference.

Criteria for evaluating the research and applicant
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1. The research question should be original, innovative, and important.

2. The researcher observed appropriate standards for the treatment of participants.
That is, a statement certifying that ethical treatment of participants was followed in
conducting this research should be included. (Note: These criteria are modified
from the evaluation of research guidelines, pages 5-6 of the APA Publication
Manual, 5th edition)

3. The student must be the primary investigator and author of the research project.
4. The researcher demonstrates the potential benefits to her or his education and
future/current collaboration prospects.

Guidelines

1. The Graduate Student Awards Committee will consist of representatives of each
area (motor development, motor control/learning, sport and exercise psychology)
who will serve for three (3) calendar years. This committee will evaluate
applications and determine who will receive the award. The President will recruit
individuals to serve on this Committee, avoiding conflicts of interest.

2. The applicant should submit the following materials to the NASPSPA President:
a. A short abstract (as described for the proposed international conference).
b. A long abstract (no longer than 5 pages, double-spaced, 12-pt. font,

including figures). This abstract should include: the research question, a
rationale for the importance of the question, methods, results or predicted
results (including selected figures if appropriate), and a discussion of the
findings and their significance.

c. A short letter (no longer than one page, single-spaced) describing the
significance of the research to be presented at the conference. The location
and society hosting the meeting must be indicated in the letter. The letter
should also indicate that the research was independently conducted by the
student, or that the student was the lead investigator of the project, and
that the research was approved by a review board for the protection of
human participants.

3. For the graduate student advisor: A letter of nomination for the award must be
written by the advisor indicating why this student’s research is worthy of the
Graduate Student Award for International Conference Travel. This letter should
address the criteria being used by the committee to evaluate the research (see
earlier). The letter should also include a statement indicating that the majority of
the work done for this research was completed by the student. In the case of
multi-authored publications, the advisor should indicate the individual
contributions of each author.

Other clarifications: Students may win the award only once. The NASPSPA website will
include a listing of award winners. Information about awards will appear in each
Newsletter. The Student Column in the each Newsletter will include information about
the award. The award will not be “named.”
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F. NASPSPA Graduate Student Research Grant

Purpose
To promote and support the scholarly activity of graduate student members of
NASPSPA.

Eligibility

Students must be current members of NASPSPA to be eligible to apply for an award, and
must also be currently enrolled in a Masters or Doctoral program at the time of
application. Note: Collaborative projects among two or more student members of
NASPSPA can be considered for receipt of this award.

Nature of the Grant

The grant provides one or more awards up to a total of $2,000 to support a research
project, and recipients are announced at the NASPSPA annual conference. The grant
money must be used for activities directly related to conducting the proposed research
(e.g., equipment, travel for data collection, participant recruitment) that are specified in
the application budget. Grant money may not be used for conference travel. To receive
awarded funds in advance of conducting the project, a recipient’s institution or
department must agree to manage the funds on behalf of her/him. The recipient’s advisor
should write a letter to this effect that is included in the original grant application. Funds
will be sent directly to the institution or department business office contact person. On
June 1 of the year following the grant announcement, the institution or department
business office is required to send the NASPSPA Secretary/Treasurer an accounting of
expenditures and to return any unspent funds. Alternatively, recipients may request direct
reimbursement for expenses following completion of the project. Appropriate receipts for
expenditures must be sent to the NASPSPA Secretary/Treasurer by June 1 of the year
following the grant announcement. Grantees are expected to present the findings of their
research at a future NASPSPA annual conference, no later than two conferences
following the grant announcement. Grantees must acknowledge NASPSPA as a funding
source in this presentation as well as any other presentations or publications stemming
from the research project. Wording for the acknowledgement shall be: “This research was
supported by a grant from the North American Society for the Psychology of Sport and
Physical Activity (NASPSPA).”

Criteria for Evaluating the Grant Application

1. The research question should be original, innovative, and important, and must
conform to the purpose of NASPSPA (see Article 2).

2. The research shall have IRB approval. Evidence of IRB approval will be required
before funds are dispersed.

3. The applicant must be the primary investigator on the research project.

4. The researcher must demonstrate the potential benefits to her or his education and
future collaboration prospects.
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Guidelines
1. The Graduate Student Awards Committee will evaluate applications, determine
who will receive the award, and provide feedback to all applicants.

2. The applicant should submit the following materials to the NASPSPA President:

a. Up to a 5-page outline of the proposed study, detailing the purpose,
method, and analysis (double-spaced, 12-point font). References should be
included as separate pages using APA style.

b. Verification of IRB application.

c. An estimated budget for allocation of funds on research-related costs that
cannot be covered by other means.

d. Up to a 2-page curriculum vita.

3. The graduate student advisor should send to the President of NASPSPA:

a. A recommendation letter indicating why the student’s research is worthy
of the grant and the student’s ability to carry out the role of principal
investigator.

b. A statement that the budget has been evaluated and approved, and that the
home department or institution is willing to advance the funding for the
amount that NASPSPA awards to the student.

Clarifications
Students may be awarded the grant only once. The NASPSPA website will include a
listing of grant awardees. Information about the grant will appear in the Newsletter.

Submission Deadline
Grant proposals and graduate advisor letters are due by April 1. The applicants will
be notified of the results of the competition no later than June 1.

V. FINANCIAL POLICIES
A. Dues Structures

Beginning with the 2002 membership year, NASPSPA dues are: (passed at June
2001 Annual Business Meeting) U.S. & Canada/Foreign
Professional members: $60.00 (including post-doctoral fellows)
Student members: $25.00 (actively degree seeking)
All members will be charged a 3% processing fee regardless of whether they
pay by credit card or check. This is to cover credit company charges as well
as administrative charges for processing checks. International surcharges are
eliminated.
Dues are payable in U.S. dollars to NASPSPA by check or approved credit
card. Dues are for a one-year membership, which is from January 1 through
December 31.
Dues are not prorated during the membership year. Retired individuals who
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have been NASPSPA members have their full membership privileges retained
but have their membership dues reduced by approximately one-half.

B. Funding of Committees

1. Executive Committee

When possible, the business of the Executive Committee should be conducted
through the mail or email. When this is not practical, members of the Executive
Committee can charge NASPSPA for telephone bills accumulated for
NASPSPA business, providing permission has been received from the
President. The Executive Committee will meet in the Fall and NASPSPA will
reimburse each officer for travel and for accommodation expenses incurred on
the day(s) of the meetings. Normally the Fall Executive Committee Meeting
should be held in a geographical location that minimizes travel costs. The
Executive Committee will also meet prior to the Annual Conference where
NASPSPA will reimburse each member for accommodation and food expenses
incurred on the day(s) of the Executive Committee meetings. Executive
Committee members will have their registration fees waived while they are
members of the Executive Committee and attend the annual conference.

2. Annual Conference Committees

Upon receiving permission from the Past-President, Chairs of the Program Sub-
Committees may be given a modest telephone budget for the purpose of
recruiting keynote speakers and communicating with their respective committee
members. It will be expected, however, that the vast majority of the business of
these committees will be carried out through the mail or email.

3. Ad Hoc Committees

These committees should normally not have any expenses charged to NASPSPA.
If the nature of their business necessitates a meeting of the members, the
committee should meet prior to the Annual Conference in which the President
may grant funds for the extra accommodation and food expenses required for the
business of the committee. Under special circumstances, the President may grant
funding for a telephone conference call or on rare occasions travel for a meeting.
Normally, however, all business of ad hoc committees should be carried out
through the mail or email.

C. Journal Discounts
The nature and amount of discounts made available to Society members is an

Executive Committee decision. This decision is made annually on the basis of
(1) the status of the Society financial condition; and (2) the cooperation of the
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journals involved. Human Kinetics determines the discount for Journal of
Exercise and Sport Psychology and Motor Control.

D. Charge for Membership List and Advertisement Policy

Charge for the purchase of membership lists (for onetime use) is an Executive
Committee decision. This charge should be reviewed annually to determine its
appropriateness. The mailing list will not be sold for research purposes. Current
charge for the member list is $115.00.

Requests, by members only, to advertise job positions through the membership
email list will be reviewed by the Communications Director and/or EC and, if
approved, offered at no cost for a onetime use. This policy applies to Faculty and
Post-Doctoral positions only. Advertisements for graduate assistantships will be
posted on the message board.

VI. PUBLICATIONS
A. Newsletter

The Communication Director shall be responsible for editing and publishing a
newsletter that will be posted on the NASPSPA Website and made available as a
PDF file for members. The Newsletter may include announcements of interest to
the membership, scholarly abstracts, invited articles, minutes of the Executive
Committee and Annual Business Meetings, and other material considered
appropriate.

Guidelines

1. Time Frame: The Newsletter is normally published three times annually
(Winter, Spring, Fall, Issue numbers 1, 2, and 3, respectively) within each year,
beginning with the Winter publication. Deadlines for the receipt of information
to be published in the Newsletter are set by the Communication Director. The
deadlines normally are: Fall—October 1, Winter—February 1, and Spring—
April 1.

2. Information regarding content of newsletters and detailed guidelines for
publishing the newsletter can be found in Appendix F.

B. Journals
The Journal of Sport & Exercise Psychology has been designated as an official

journal of NASPSPA. The NASPSPA Executive Committee will provide input
relative to the selection of the Editorial Board.
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APPENDIX A
Ethical Standards for NASPSPA Members

GENERAL PHILOSOPHY

NASPSPA Members "respect the dignity and worth of the individual and strive for
the preservation and protection of fundamental human rights. They are committed to
increasing knowledge of human behavior and of people's understanding of
themselves and others and to the utilization of such knowledge for the promotion of
human welfare. While pursuing the objectives, they make every effort to protect the
welfare of those who seek their services for purposes consistent with these values and
do not knowingly permit their misuse by others. While demanding for themselves
freedom of inquiry and communication," NASPSPA Members "accept the
responsibility this freedom requires: competence, objectivity in the application of
skills, and concern for the best interests of clients, colleagues, students, research
participants, and Society." (American Psychological Association, Ethical Principles
of Psychologists, 1992).

PRINCIPLE 1: RESPONSIBILITY

NASPSPA Members "maintain the highest standards of their profession. They accept
responsibility for the consequences of their acts and make every effort to ensure that
services are used appropriately."

1. NASPSPA Members attempt to make sure that research findings are not
misleading. They provide a thorough discussion of the limitations of their data.
The researchers avoid dual relationships that may limit objectivity.

2. As practitioners in sport and physical activity, NASPSPA Members know that
they bear a heavy social responsibility because recommendations may alter the
lives of others (e.g., athletes, coaches, children, parents).

3. To minimize possible conflicts, NASPSPA Members develop a clear, concise,
operational service contract, the details of which are shared with all involved.
Roles of NASPSPA Members are detailed and expectancies are controlled.

4. NASPSPA Members make every effort to accurately communicate limitations
of the various services that they have to offer.

5. Because of the importance of the information they provide, NASPSPA Members
are careful to base conclusions or recommendations drawn on more than one
sample of behavior.

6. NASPSPA Members recognize that human behavior is determined by situational
factors as well as personality characteristics. Because of the interaction between
personality and situation, members avoid placing labels on individual athletes or
others involved in physical activity.

PRINCIPLE 2: COMPETENCE

NASPSPA Members "recognize the boundaries of their competence and the
limitations of their techniques. They only provide services and use techniques for
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which they are qualified by training and experience. . .They maintain knowledge of

current scientific and professional information related to the services they render."

1. Because individuals involved in the psychology of sport and physical activity may
be attempting to improve physical performance through greater mental control,
they recognize the need for knowledge of principles of motor behavior in sport, as
well as knowledge in psychology.

2. NASPSPA Members accurately represent their competence, education, training
and experience. They do not advertise their affiliation with NASPSPA in any way
that would imply that membership indicates some special professional
competence.

3. NASPSPA Members with responsibility for decisions about individuals that are
based on test results, have an understanding of psychological and educational
measurement, of validation problems, and other relevant test research.

4. NASPSPA Members refrain from undertaking any activity in which their
personal problems, beliefs, or values are likely to lead to inadequate professional
service.

PRINCIPLE 3: MORAL AND LEGAL STANDARDS

NASPSPA Members’ "moral and ethical standards of behavior are a personal matter
to the same degree as they are for any other citizen, except as they may compromise
the fulfillment of their professional responsibilities or reduce the public trust in"
NASPSPA Members.
1. As employees, NASPSPA Members refuse to participate in practices that are
inconsistent with legal, moral and ethical standards. NASPSPA Members will not
allow the needs of the organization or team to override their concern for the
physical and emotional health of the individual athlete or physical activity
participant.
2. As users of various psychological techniques (e.g., assessment hypnosis)
NASPSPA Members remain abreast of relevant federal, provincial, and state
regulations.

PRINCIPLE 4: PUBLIC STATEMENTS

"Public statements, announcements of services, advertising, and promotional
activities serve the purpose of helping the public make informed judgments and
choices." NASPSPA Members "accurately and objectively represent their
professional qualifications, and affiliations. . ." NASPSPA Members also represent, in
a professional manner, those institutions and organization with which they may be
affiliated. The limits and uncertainties of present psychological knowledge and
techniques are taken into account in any public statement providing psychological
information, professional opinion, or information concerning psychological testing
and services.

1. NASPSPA Members refrain from offering or providing any testing by mail

services, where test results go directly to the consumer, or where there is not a

qualified professional to interpret the results.

2. NASPSPA Members accurately represent the contributions any technique can

make to a program.
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3. NASPSPA Members recognize the limitations of the techniques they employ
and are sensitive to individual and situational differences. They do not imply that
any single technique or procedure is valid across either all people, or all
situations.

4. NASPSPA Members, when announcing the availability of psychological
services or products, do not display any affiliation with an organization (e.g.,
NASPSPA) in a manner that falsely implies the sponsorship or certification of
that organization.

PRINCIPLE 5: CONFIDENTIALITY

NASPSPA Members "respect the confidentiality of information obtained from
persons in the course of their work. . .They reveal such information to others only
with the consent of the person. . ." NASPSPA Members, where appropriate, inform
their clients of any limits to confidentiality.
1. When using psychological tests, NASPSPA Members do not share the results
of test information with anyone unless the person tested has agreed prior to
testing.
2. When communicating information (e.g., gained from tests or interviews) about
one individual to another, NASPSPA Members, when at all possible, discuss what
will be said with the individual about whom information is being communicated.
3. Having administered psychological tests, NASPSPA Members retain control
over the raw test materials. Test materials are not to be given to someone who
might misinterpret them, or interpret them out of the specific context for which
they were originally administered.
4. If there are any limits to the confidentiality of a relationship, it is the
NASPSPA Members' responsibility to inform individuals of that fact at the start.
5. Only after explicit permission has been granted is the identity of a research
subject(s) published. When data have been published without permission for
identification, NASPSPA Members assume responsibility for adequately
disguising their sources.

PRINCIPLE 6: WELFARE OF THE CLIENT

NASPSPA Members "respect the integrity and protect the welfare of the people and
groups with whom they work. When conflicts of interests arise between clients" and
NASPSPA Members' employing institutions, NASPSPA Members "clarify the nature
and direction of their loyalties and responsibilities and keep all parties informed of
their commitments." NASPSPA Members "fully inform consumers as to the purpose
and nature of an evaluative, treatment, educational or training procedure, and they
freely acknowledge that clients, students, or participants in research have freedom of
choice with regard to participation."

1. NASPSPA Members are continually aware of their own needs and of the

dependency that can develop in the part of clients for their services. They do all

they can to minimize destructive dependent relationships and to avoid exploiting

the trust and confidence that clients may place in them. To do this, NASPSPA

Members avoid dual relationships such as the following:

a. Sexual relationships with clients.
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b. In the event a NASPSPA Member is also licensed as a clinical
psychologist, he or she avoids simultaneously functioning as a clinical
therapist for an individual when he or she must relate to that person as a
member of an organization for which they work.
2. When the demands of a sponsoring body and/or the individuals paying for the
services the NASPSPA Member provides (e.g., government, management) would
cause the member to compromise any of the ethical principles presented here
(e.g., to violate the confidentiality of a discussion with an athlete), the NASPSPA
Member recognizes the possible conflicts of interest that can arise. When such
conflicts occur all parties are contacted and explicitly informed of the nature and
direction of the NASPSPA Member's loyalties and responsibilities.
3. NASPSPA Members terminate relationships when it is clear that the consumer
is not benefiting from them.

PRINCIPLE 7: PROFESSIONAL RELATIONSHIPS

NASPSPA Members "act with due regard for the needs, special competencies, and
obligations of their colleagues" in other sport and physical activity-related professions
(coaching, training, physical therapy, etc.). "They respect the prerogatives and
obligations of the institutions or organizations with which these other colleagues are
associated."
1. NASPSPA Members are sensitive to the times when their personal values are in
conflict with the athlete, coach, or organizations' goals and procedures. When this
occurs members have the option of: 1) accepting the values of the organization; 2)
refusing to accept the job; 3) openly advocating their own position. When they
elect this alternative however, they must notify the organization in advance of their
intentions and give reasons for their behavior.
2. NASPSPA Members are sensitive to limitations with respect to their own
abilities for working in areas where social, racial, or developmental issues may be
critical. They are aware of their limitations in working with certain groups or
individuals either because of their own beliefs (and/or lack of training), or because
of those of the individuals that they would hope to serve.
3. NASPSPA Members who feel another professional is violating ethical standards
will confront the individual in private, with the specifics of their concerns.
4. As employees of organizations in sport and physical activity, or as independent
service providers serving athletes and coaches in an organizational context,
NASPSPA Members seek to support the integrity, reputation, and proprietary
rights of the host organization. Thus, even if they disagree with treatment, policy,
etc., they respect the confidential relationship and do not talk outside the
institution, or outside of a constructive context within the organization itself.

PRINCIPLE 8: ASSESSMENT TECHNIQUES

In the development, publication, and utilization of assessment techniques, NASPSPA
Members "make every effort to promote the welfare and best interests of the client.
They guard against misuse of assessment results." In applied settings, clients have a
right to know why they are being tested, the results of testing, and the conclusions
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drawn on the basis of test results. Test users avoid imparting unnecessary information
that would compromise test security, confuse, or needlessly upset the athlete, coach,
participant, or organization. NASPSPA Members who are service providers do not
use tests to discover problems but instead use them to focus in on specifically
(behaviorally) defined questions or concerns.
1. It is the responsibility of NASPSPA Members to explain test results in a clear,
concise language that the consumer can understand. When explanations of test
materials are to be provided by others, NASPSPA Members establish procedures
for ensuring the provision of adequate feedback, and for protecting the client.
2. When the test is published or otherwise made available for operational use, it is
accompanied by a manual that fully describes the development of the test, the
rationale, and the evidence of validity and reliability.
3. In reporting test results, NASPSPA Members indicate any reservations
regarding validity or reliability from testing circumstances (e.g., personality
conflict with the tester, problems in the way the testing was introduced, unrelated
pressure from outside such as marital problems).
4. NASPSPA Members who offer test scoring and interpretation services are able
to demonstrate that the validity of the programs and procedures used in arriving at
interpretations are based on appropriate evidence. The public offering of an
automated test interpretation service is considered as a professional-to-
professional consultation.

PRINCIPLE 9: RESEARCH WITH HUMAN PARTICIPANTS

The decision to conduct applied research is based on a professional's judgment with
regard to how he/she can best contribute to psychological science and human welfare.
In all research, the investigation is carried out "with respect and concern for the
dignity and welfare of the people who participate and with cognizance of federal,
state, and provincial regulations and professional standards. . ."
1. Responsibility for the establishment and maintenance of acceptable ethical
practice in research always remains with the individual investigator. The
investigator is also responsible for the ethical treatment of research participants by
collaborators, assistants, students, and employees, all of whom, however, incur
parallel obligations.
2. NASPSPA Members engaged in research are expected to respond to federal,
state, and provincial guidelines established for the protection of human subjects in
research.
3. Ethical practice requires the investigator to inform the participant of all features
of the research that might reasonably be expected to influence willingness to
participate, and to explain all other aspects of the research about which the
participant inquires.
4. Openness and honesty are essential characteristics of the relationship between
investigator and research participant. When the methodological requirements of a
study necessitate concealment or deception, the investigator is required to ensure
as soon as possible that participants understand the reasons for this action and that
the reasons are of sufficient justification for the procedures employed.
5. Occasionally, within sport situations, refusal to participate in research and/or



psychological assessment carries with it negative consequences for the athlete,
coach, or physical activity participant. When this is the case, it is the
responsibility of NASPSPA members to clearly communicate the consequences
of both participation and the refusal to participate.

28
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APPENDIX B

Guidelines for Psychological Testing Within Sport and Other Physical Activity
Settings

PREAMBLE

The purpose of this document is to provide guidelines for maintaining quality control of
testing instruments used in sport and other physical activity settings. The
recommendations presented here apply to all NASPSPA Members involved in
developing, administering, or using the results of tests, psychological scales, motor
learning/control tests, motor development assessment procedures, and social-
psychological measures. While the major focus of this report is on published and/or
commercial tests, the guidelines are recommended for anyone developing or using test
instruments in sport and physical activity settings -- especially when the test or test
results are to be used or cited by others. It is recommended, therefore, that researchers,
students, coaches, program administrators and others who play a role in some aspect of
this assessment process become familiar with, and utilize these guidelines.

The guidelines which follow have been adapted from two publications of the American
Psychological Association (APA). These include: (1) Ethical Principles of Psychologists
and Code of Conduct (APA, 1992); and (2) Standards for Educational and Psychological
Tests (APA, 1974). Selected principles specified within these documents have been
extracted and modified to apply more specifically to physical activity situations. It should
be noted, however, that these guidelines are primarily aimed at individuals conducting
research in an attempt to further our understanding of the interaction between motor
performance and various psychosocial and behavioral attributes. Individuals acting as
sport psychology and/or physical activity consultants or as clinical psychologists have
ethical responsibilities additional to those associated with testing. Thus, it is
recommended that these individuals adhere closely to all the principles set forth within
these two APA documents and to specific NASPSPA guidelines outlined in Ethical
Standards for the Provision of Services by NASPSPA Members (Section 3.A.) Three
basic principles underlie these guidelines. They include: (1) the instruments used for
testing must meet the criteria for acceptability as specified in this document; (2) the test
development procedures and results must be available for peer review; and (3) the rights
and privacy of individuals must not be infringed upon, and the welfare of those being
tested takes precedence over the accumulation of knowledge.

QUALITY CONTROL GUIDELINES: TEST DEVELOPMENT,
ADMINISTRATION AND INTERPRETATION

When a test is published, with the intent that it be used by others, a comprehensive test
manual should either accompany the test or be available upon request from the author,
the publisher, or the American Documentation Institute. For each of the major topics
covered in such a manual, the following guidelines should be subdivided into "test
developer" and "test user" responsibilities. While the ultimate responsibility of testing lies
with the user, the information required for proper test selection, administration and
interpretation should be supplied by the test developer.
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GUIDELINE 1: PURPOSES AND LIMITATIONS

Developer. It is recommended that a test manual explicitly describe the purposes and
limitations of the test. Such limitations may be related to the subject population or the
domain of behaviors being assessed. For example, a motor development test designed to
assess motor proficiency in prepubescent children may not be appropriate for assessing
proficiency in post-pubescent children. Similarly, an attitude instrument developed to
assess attitudes toward physical education may not be a valid measure of attitudes toward
physical activity in general. Test purposes may also be restricted to groups rather than
individuals, to prediction rather than to assessment of status, or to the detection of deviant
behaviors or characteristics rather than to the detection of individual differences in the
normal population.

User. It is recommended that the user apply a test only for the purposes and to the
population for which it was developed. If an established test is administered to a new
population this should be recognized, and pilot studies designed for establishing
reliability and validity reported.

GUIDELINE 2: TEST ADMINISTRATION

Developer. A test manual should contain directions for test administration in sufficient
detail to enable users to replicate the procedures used in its development. These
directions should include information regarding such things as the type of administrative
setting (group or individual), time allocations for test administration (fixed or self-paced),
instructions to subjects, and procedures for answering questions. Scoring procedures
should be explicitly described, explaining the protocols for scoring sub-scales and totals,
what to do with missing data and/or unfinished inventories, as well as suggestions for
data presentation.

User. Users should realize that any assessment device is valid only if it is administered
precisely in the manner delineated by the test developer. A test which is supposed to be
administered in a formal group setting, with time allotments for each section, may lose all
validity if it is given to an individual to take home to complete at his or her leisure.
Similarly, attempts to clarify possible confusion and/or ambiguities by providing
examples of possible responses are ill advised. Providing feedback or encouragement
during a test, when none is advocated in the test manual, also may invalidate a
comparison of test results with normative standards.

GUIDELINE 3: USER QUALIFICATIONS

Developer. It is the responsibility of the test developer to specify any special
qualifications required for test administration, scoring and interpretation. Such
qualifications may be in the form of certification or terms of required training. For
example, a professional psychologist, a licensed counselor, a medical doctor or an
individual with 30 hours of fieldwork in observational techniques, may be required for
administering, scoring, and/or interpreting various tests.

Users. Users need to acknowledge the specialized form of expertise required for
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administration, scoring and interpretation of some tests. Projective tests, interviews,
observational techniques, and tests associated with physiological testing (i.e.,
cardiovascular stress tests) may require the user to include a qualified specialist in the
assessment.

GUIDELINE 4: TEST VALIDITY

Developer. The test manual should include information regarding the validity of the test,
with specific identification of the purposes, situations, and populations (of persons) to
which the validity statement refers. Criteria-related validity coefficients should be
included for each criterion about which a recommendation is made, and all measures of
criteria should be described fully.

User. Users should pay careful attention to the samples, conditions, and test purposes for
which validities are given in the test manual. Status variables such as age, sex,
socioeconomic status, and level of education may relate to the variable being tested.
Interpretations of test results from a population differing from those used in the original
test validation may be quite misleading.

GUIDELINE 5: TEST RELIABILITY

Developer. The test manual should include, whenever possible, information regarding
the consistency of form-associated reliability, stability or time-associated reliability, and
when appropriate, internal consistency of the test. As different methods of determining
the reliability coefficient take account of different sources of errors, all reported
reliability coefficients must include a description of the method used to derive these
coefficients. Highly desirable is information concerning the variance components for all
error sources. Tests which purport to measure general traits such as aggression, motor
ability, or attitude towards some general concept (e.g., competition) must include
evidence of internal consistency.

User. Tests reporting generally low consistency and/or stability reliability coefficients are
not recommended for individual assessment. Tests which do not report test-retest
reliability are suspect when used to measure change over extended periods of time.

GUIDELINE 6: NORMS

Developer. Normative data should be included in the test manual, as information of
sample characteristics is necessary for a clear delineation of the referent population.
Sample characteristics should include such things as subject age, sex, experience or
background, socio-economic status and/or occupation. In addition, descriptions of
relevant variables such as skilled and unskilled learners or special sample characteristics
such as volunteers for a therapy group or participants in a remedial motor program should
be identified. Norms should be presented in terms of percentile ranks and/or standard
scores, along with measures of central tendency and variability for each subgroup.

User. Test users should be careful in comparing the test results of their subjects to those
of the published norms. It is recommended that one take note of the unique characteristics
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of the population used to establish the norms. For example, "elite athletes" from a small
rural community may not correspond with "elite athletes" from a large urban area.
Similarly, motor task norms established with male subjects may not correspond to norms
established with a female sample.

ETHICAL STANDARDS IN TESTING HUMAN SUBJECTS

When testing within sport and physical activity settings a conflict often arises between
adhering to highly controlled testing procedures and protecting the welfare of the subjects
being tested. For example, it is often the testing process itself which results in discomfort,
yields confidential information and/or cause ethical-moral dilemmas. In these situations it
is recommended that test developers and users adhere to the ethical principles discussed
in the APA guidelines, Ethics in Research With Human Participants (APA, 2000), and
condensed and presented as Principle 9 of Ethical Standards for Provision of Services by
NASPSPA Members (Section 3.A.) Especially relevant for test developers and users are
the principles that: (1) the subject be informed of his or her freedom to participate in the
study and withdraw at any time, (2) the subject be informed as to the nature and purpose
of the study and (3) all test results be kept strictly confidential unless the subject's consent
is otherwise given. Finally, even when these conflict situations do not arise it is
recommended that these guidelines be utilized by all test developers and users.
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APPENDIX C

Guidelines for Area Program Chairs

INTRODUCTION

The President (who becomes Past-President and Conference Program Chair) is
encouraged to select the three Area Program Chairs prior to the current meeting and then
have a face-to-face meeting with them to review all procedures. This committee will
work with the Past-President to select area committees that are diverse (e.g., area of
expertise, schools of thought, gender). It is often helpful but not necessary if someone on
the current committee can serve as Area Program Chair the following year.

SELECTION OF COMMITTEE MEMBERS

Area program chairs should select committee members whose interests and concerns
reflect a contemporary research focus in the literature in their program area (i.e., motor
development, motor learning/control, sport and exercise psychology). They should work
closely with committee members and seek their input on symposia themes, invited
speakers, presiders, procedures, etc. Area Program Chairs and committee members
should be confirmed as members of NASPSPA before the appointment. Long time
NASPSPA members often make the ‘best’ committee members, but newer or junior
members can provide a fresh perspective too. A committee is probably best served by a
mixture of seniority and research perspectives within their program area.

BUDGET

NASPSPA operates on a break-even philosophy for the conference. Registration fees
must cover all expenses. Each program area is allotted $1500 to cover expenses but
additional funds can be allocated if approved by the Past-President. You should therefore
decide on a keynote speaker first. The policy is that we typically do not pay any expenses
for NASPSPA members. The idea of funding is to support external individuals to come to
our meetings.

When Area Program Chair talks with a prospective keynote speaker, say that NASPSPA
will cover their travel (least expensive travel including overnight Saturday), hotel room,
registration, and a $500 honorarium. When you make initial contact, encourage them to
stay for the entire conference and to interact with NASPSPA members. The Area
Program Chair should provide them with relevant research examples related to their area
of expertise (if they are unaware of our discipline-specific journals). The Area Program
Chair or their designee shall serve as host for the keynote speaker. They should be aware
of when the person is arriving, what his/her meal preferences are (do they prefer to be on
their own or eat with other folks), and be sure to escort him/her to the banquet.

Any deviations in the budget must go through the Past-President. In some circumstances
there may be a local person that would be a good reactor for a symposium or a good
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symposium presenter. Work with the Past-President to see if they can be enticed for a
small fee.

Once you have determined the keynote speaker and any other individuals who appear on
your budget sheet, you will submit their names and contact information to the Past-
President who will forward to the Conference Site Coordinator. The Conference Site
Coordinator will arrange for travel, sleeping rooms, and payment for speakers.

PROGRAM CONSIDERATIONS

Human Kinetics Lecturer
The Past-President is responsible for organizing this session. Please send any
suggestions to the Past-President.

Major Speakers and Symposia

Each area is responsible for organizing the program for their respective area. In
general, each area will have a major speaker, a senior lecturer, perhaps an invited
symposium, and other programming that will prove valuable to NASPSPA members. The
Past-President will provide Area Program Chairs with a program grid. You will see that
there is limited time on the program but try to be creative to make the most of the time
slots available.

e Keynote Speaker

Communicate with your committee members and generate a list of 3 to 5 names.
Before you ask these individuals to speak, please share your list with the Past-
President.

® Senior Lecturer
Some years ago, NASPSPA wanted a way to recognize and hear the work of
individuals who were considered senior members of the society. Often these
individuals have their students present at conferences but the membership rarely
was afforded the opportunity to hear from the leaders in the field. Therefore, each
program area began to invite an individual to share their work at the conference.
Recognize that this is not an award. This is a request to speak at the conference
and share research ideas in a 25-30 minute time slot. In return, the individual
receives an honorarium of $150 (no other expenses). Any individual selected for
this position should be one of our long-standing members and should be attending
the conference that year. You may solicit ideas from your program committee for
individuals to serve as a Senior Lecturer but do not ask anyone until you have
communicated with the Past-President. It is not necessary to have a senior lecturer
every year. (Note: The NASPSPA Distinguished Scholar Award is selected by
nomination and committee and does not have any relationship to the Senior
Lecturers).
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e [nvited symposia
Encourage individuals to submit symposia rather than invite them. When a person
is invited they often think that they will receive an all-expense paid trip to the
conference. However, if you personally contact them and urge them to submit,
this impression will not occur. Remind individuals that they need to be a
NASPSPA member to submit. This is often a good chance to solicit some folks
who may live locally but haven't attended NASPSPA in some time. Symposia
should not consist of a collection of verbal presentations on one topic. Symposia
are expected to be organized around a theme with a logical connection between
speakers and/or a discussant to bring things together. An ideal format is a short
introduction, three speakers and a discussant but this is not mandatory.

e Abstract Submissions

It is the responsibility of the area program committee to review and select the
abstracts for inclusion at the conference as well as assign the times for
presentation. The Area Program Chair will review all abstracts for their section to
determine appropriateness before sending 